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1. Introduction 

1.1. Overview of the Web Application 
This is the User Manual document for the registration and enrolment, 

developed for Veer Madho Singh Bhandari Uttarakhand Technical 

University, Dehradun. This web-based application will provide data-

driven mechanism to execute the students’ registration and enrolment 

process. This web-based application provides at-a-glance visual feedback 

showing how the processes and the system are performing in relation to 

the transactions and refunds. 

1.2. Scope of the User Manual 
This user manual will provide step-by-step guidance on how to use the 

web-based application to process the candidate’s refund by logging in to 

the web portal.  

1.3. Intended Audience of the Web Application 
Management and the major key stakeholders of the Veer Madho Singh 

Bhandari Uttarakhand Technical University, Dehradun will be the 

intended audience of this application. 

1.4. Application Convention 
The application has the following conventions: 

 Fields which have * sign indicate mandatory fields. 

 All the menu links will be displayed in the side menu. 
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2. Accessing the web portal 

To visit the student enrolment page, the user will have to open the university web 

portal by entering the web portal URL https://uktech.ac.in/en in the web browser. 

After entering the mentioned URL in the web browser, the university web portal 

home page will be displayed, as shown below: 

 

 Once the university web portal home page is appeared on screen, click on the 
UMS option from the upper menu bar. Once clicked on the UMS from the 
university portal’s upper menu bar, University Management System (UMS) 
page will be displayed, as shown below: 

Click on UMS menu option 

from home page of university 

portal to access the Student 

Login page. 

https://uktech.ac.in/en
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 After opening of the University Management System or UMS page, locate and 
click on the Student Login option from the UMS page menu. Finally, the user 
will be redirected to the Student Login page. 

 

 

 

 

 

 

Click Student Login 

option from UMS 

section to proceed. 
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3. Academic Registration and Enrolment 

To proceed with Ph.D. registration and enrolment, the user will have to fill the 

registration & Enrolment Form. The student registration and enrolment form will 

be easily accessible through the UMS of UKTU web portal. The Academic 

Registration & Enrolment page will be displayed, as shown below:  

 

 Before proceeding with the registration process, the user will have to select the 
suitable option between New and Existing. 

 In case of new registration, select Year of Admission from the dropdown 
option. 

 Select Mode of Admission from the dropdown option. 
 Enter Application Number/Enrolment Number in the given field. 
 Once the required details are entered in the fields respectively, click Proceed 

button below to move ahead with the further steps. 
 For existing, the user will have to select the existing option, the page for 

existing candidate will be displayed, as shown below: 
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 Select Year of Admission from the dropdown option and enter the Application 
Number/Enrolment Number in the given fields, respectively. 

 Once the required details are entered, click the Proceed button below, the 
registration page with required personal detail fields will be displayed, as 
shown below: 

 

 The user will have to fill the required details in the given fields respectively and 
then enter Captcha in the Enter Captcha field. 

 Once the required details are filled in the given fields respectively, click Register 
button below to register. 

 In case, if the user is already registered, click Sign In link which is located above 
the registration fields. The user will be navigated to the registration dashboard 
page. 
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4. Personal Information 

Once redirected to the Academic Registration and Enrolment Form page, the 

user will have to enter the required details in the given sections, respectively. The 

form page will be displayed, as shown below: 

 

 

 The user will have to fill the basic details in the Personal Information 
section. 

 Once the details are entered, click Save and Next button below to move to 
the next step. 
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5. Educational Information 

Once the details in personal information section are entered and saved, the user 

will be redirected to the next section to proceed. The Educational Information 

section with the required details page will be displayed, as shown below: 

 

 

 The user will have to enter the required educational details in the Educational 
Qualification section page. 

 Once the details are entered, click Update and Next button to move to the next 
step or section. 

 Click Previous button below to go back to the previous section. 
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6. Subject Details  

The user will be required to enter the Subject Details to proceed ahead. Once the 

Educational Qualification section details are filled and saved, the user will be 

redirected to the Subject Details page. The page will be displayed, as shown below: 

 

 

 The user will have to fill the required details in the Subject Details page. 
 After entering the required details, the user will have to click the Save and 

Next button to move to the next section. 
 Click Previous button below to go back to the previous section. 

7. Upload Documents 

Once the details are filled and saved in the subject details section, the user or the 

student will be redirected towards the Upload Documents section page. The 

Upload Documents page will be displayed, as shown below: 

 



User Manual of Registration & Enrolment, Developed for Veer Madho Singh Bhandari Uttarakhand 
Technical University, Dehradun, India                                                                                                                                          

Page 11 of 12 

 

 The user will have to upload the required details/files in the given fields, 
respectively. 

 After successfully uploading of the required documents, click Save and Next 
button below to move to the next step.  

 Click Previous button below to go back to the previous section. 
 

8. Preview and Final Submit 

After the completion of the upload documents sections of the Ph.D. registration 

form, the user will be redirected to the Preview and Final Submit page. The 

Preview and Final Submit page will be displayed, as shown below: 

 

 

 Once redirected to the Preview and Final Submit page, the page will appear 
with the saved information and details.  

 Mark checkbox in declaration section if the preview details are correct. 
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 Once declared or tick mark the declaration section checkbox, click Final Submit 
button below to submit the details. 

 Click Previous button below to go back to the previous section. 

9. Fee Submission and Download PDF 

Once the form is submitted successfully, the user will be redirected to the Fee 

Submission page. The Fee Submission page will be displayed, as shown below: 

 

 To download the details in PDF format, the user will have to click Download 
PDF button below. 

 To go back to the Dashboard page, the user will have to click Go to Dashboard 
button below. 

10. For Technical Support 

While using this software application if any technical error occurs, you can 

contact us on our Technical Helpline Number +91-9151988051/7897999210/ 

9045133390 or can raise your query by emailing us at helputuums@uktech.ac.in. 


