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1. Introduction 

1.1. Overview of the Web Application 

This user manual document guides the authorized users for the 

“Registration for Recruitment” module, which has been developed for 

Veer Madho Singh Bhanadari Uttarakhand Technical University, 

Dehradun. This user manual guides the end user on how to fill out the 

recruitment form for short-term engagement and submit it. The web 

portal or web application has been developed to facilitate the recruitment 

registration and application submission through login to the web portal. 

Authorized users and the concerned department can view and perform 

the required action on the completed and submitted form through this 

web portal/application. 

1.2. Scope of the User Manual 

This user manual provides step-by-step guidance to authorized users on 

how to register and submit the recruitment form. 

1.3. Intended Audience of the Web Application 

Management and the key stakeholders of the Veer Madho Singh Bhandari 

Uttarakhand Technical University, Dehradun will be the intended 

audience of this application. 

1.4. Application Convention 

The application has the following conventions: 

 Fields which have * sign are mandatory. 

 All the menu links appear in the side menu. 
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2. User Registration 

For new registration, you are required to click on Create Account link. Registration 

for Recruitment page displays, as shown below. 

 

 Enter the required details in the registration fields and then click the Register 

button. 

 Click the Reset to clear your entries or cancel the action. 

 Register and create login for each post. 

3. Accessing the Applicant Login Page 

Enter the login URL in your web browser. The applicant’s login page opens, as 

shown below. 

 

 Enter your User ID, Password, and Captcha in the given fields and then click 
Sign In. 

 Click the Reset to clear your entries or cancel the action. 

 Click the Create Account to redirect to the registration page. 
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4. Dashboard 

         After you log in successfully, the Dashboard page appears, as shown below. 

 

 The completed and submitted recruitment form appears on the Dashboard 
page, as shown above. 

5. Recruitment Form(SHORT-TERM ENGAGEMENT) 

Step-1: 
After you log in successfully, the recruitment form appears, as shown below. 

 

Click the Edit 

icon to edit. 
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 Enter your Personal Information in the form fields, and then click Update and 

Next. 

Step-2: 

 In the Education Qualification section, enter your educational details, and then 

click the Update and Next. 

 Click the Reset to clear your entries or cancel the action. 
 Click the Previous to return to the previous screen. 

 

Step-3: 

 In Other Information section, enter the information, and then click the Update 
and Next. 

 Click the Reset to clear your entries or cancel the action. 
 Click the Previous to return to the previous screen. 

Click + to add 

new record or 

details 

Click Delete to 

delete existing 

details 
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Step-4: 

 In the Awards and References section, enter the details, and then click the 

Update and Next. 

 Click the Reset to clear your entries or cancel the action. 
 Click the Previous to return to the previous screen. 
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Step-5: 
 After successfully uploading the required details, the Application Preview page 

displays the uploaded details, as shown below. 
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 Click the Submit and Proceed to Payment. 

 Click the Previous to return to the previous screen. 

 Click the Reset to clear your entries or cancel the action. 

Step-6:  

Once you clicked the Proceed to Payment, Payment Reconciliation page with an option to 

pay displays, as shown below. 

 

 Click Payment Reconcile to proceed with payment reconciliation. 
 Click Cancel to cancel the action. 
 Click Proceed to Payment to pay the respective amount. 

 

Step-7: 

Once clicked the Submit and Proceed to Payment, Fee Submission page displays 

the required details, as shown below. 
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 Click Download Receipt & Application Form to download the receipt and the 
application form. 
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